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VENDOR SETUP 

Application for Texas Identification Number 
IRS Form W-9 

Direct Deposit Authorization 
 

 
Application for Texas Identification Number 
This application is required and must be completed and returned to the Texas State Soil and Water Conservation Board.  It is 
a form that is required by the Texas Comptroller of Public Accounts.  This application must be submitted by every person 
(sole owner, individual recipient, partnership, corporation or other organization) who intends to bill our agency for goods, 
services provided, refunds, public assistance, etc.  
 
IRS Form W-9  Request for Taxpayer Identification Number and Certification 
This certification is required by the Texas State Soil and Water Conservation Board.  As a W-9 requester, we are required to 
file an information return with the IRS and therefore giving you this form because we must obtain your correct taxpayer 
identification number (TIN), which may be your social security number (SSN), individual taxpayer identification number 
(ITIN), adoption taxpayer identification number (ATIN), or employer identification number (EIN), to report on an 
information return the amount paid to you, or other amount reportable on an information return. 
 
Direct Deposit Authorization 
This authorization is optional, but strongly encouraged, and is for the electronic transfer of payments from the state of Texas 
directly into your checking or savings account.  The process is easy to set up and use, ensures confidentiality, reduces fraud, 
saves time and ensures your funds quicker. 
 
For assistance on any of these forms: 
Instructions for completing forms are attached to each form.  For assistance in completing these forms, contact the Texas 
State Soil and Water Conservation Board at the number below.  The applicant must return the completed forms to the Texas 
State Soil and Water Conservation Board.   
 
The forms must be completed in their entirety and signed using a physical signature as we do not accept electronic signatures 
at this time.  
 
You may return the form(s) either by mail, email, or fax using the below information.  
If you have any questions, please call me:  
 
Karen Preece         Mailing address: 
Phone: 254-773-2250 ext. 245       Texas State Soil and Water Conservation Board 
Fax: 254-773-3311       Attn: Karen Preece 
Email: kpreece@tsswcb.texas.gov      1497 Country View Ln  
         Temple, TX  76504-8806 
 
Thank you for your assistance in helping us to improve our service for you.  
Sincerely,  
Karen Preece 
Accountant IV 
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